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Introduction 
Berkeley Primary School values the contribution that every child and young person can make 
and welcomes diversity.  The school seeks to raise achievement, remove barriers to learning 
and ensure physical and curricular access for all. All children with Special Educational Needs 
and/or Disabilities (SEND) are valued and respected as equal members of the school.  At 
Berkeley Primary School we believe that each pupil has individual and unique needs. 
However, some pupils require more support than others to achieve their potential. We 
acknowledge that a significant proportion of pupils will have SEND at some time in their 
school life. Some children may need a little extra support for a short period to help them 
overcome temporary needs whilst others may need support for longer. If these pupils are to 
achieve their full potential, we must recognise this and plan accordingly. Provision for pupils 
with SEND is a matter for the school as a whole; all teachers are teachers of children with 
SEND.  The Governing Body, Headteacher, SENCO and all other members of staff share the 
responsibility for ensuring that this policy is fully implemented. 

1. Aims 

Berkeley Primary School SEN policy and information report aims to provide all pupils with 
strategies for dealing with their needs in a supportive environment and to give them 
meaningful access to the National Curriculum. In particular, we aim to: 

Enable every pupil to experience success by developing inclusive teaching and learning 
strategies and resources 

Promote individual confidence and a positive attitude  

Ensure that all pupils, whatever their special educational needs and/or disabilities, receive 
appropriate educational provision through a broad and balanced curriculum, including 
the EYFS and National Curriculum, that is relevant and differentiated and that 
demonstrates coherence and progression in learning  

Give pupils with SEND equal opportunities to take part in all aspects of the school’s 
provision, as far as is appropriate  

Ensure that children with SEND have opportunities to receive and make known 
information, to express an opinion, and to have that opinion, views and wishes taken 
into account in any matters affecting them  

Identify early, assess, record and regularly review pupils’ progress and needs  

Group for teaching purposes to enhance access to learning 

All teachers will provide High Quality teaching differentiated for individual pupils. The 
school will regularly review the quality of teaching for all pupils, including those at risk 
of under achievement. This includes improving teacher understanding of strategies to 
identify and support vulnerable pupils. 
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All teachers are responsible and accountable for the progress and development of the 
pupils in their class, including where pupils access support from teaching assistants or 
specialist staff. 

To ensure that all children with SEND have access to a broad and balanced curriculum. 
Teachers should set high expectations for all pupils whatever the prior attainment. So 
that all pupils with SEND will be able to study the National Curriculum. For some 
exceptional cases pupils may be taught with a bespoke parallel curriculum. 

Deploy teaching partners or other support/specialist staff to support learning 

Differentiate and personalize the curriculum and teaching strategies when appropriate 

Involve parents/carers in planning and supporting at all stages of their children’s 
development  

Work in partnership with parents, other professionals and support services 

Ensure that the responsibility held by all staff and governors for SEND is implemented and 
maintained 

Ensure appropriate use of the SEND budget 

Follow the Graduated Pathway for SEND and adhere to the SEND Code of Practice (as 
below) 

To publish a SEND information report on the school website to be included in the Local 
Authority Local Offer. 

Uphold Berkeley Primary School’s values: forgiveness, creativity, perseverance, 
responsibility, respect and trust.  

In order to achieve our aims we will: 

 Identify and make provision for pupils who have SEND or additional needs. 

 Work within the guidance provided in the SEND Code of Practice January 2015 

 Uphold a whole school approach to the management and provision for pupils with 
SEND 

 Support and advise all staff working with pupils with SEND. 

2. Legislation, compliance and guidance  
This policy and information report is based on the statutory Special Educational Needs and 
Disability (SEND) Code of Practice and the following legislation: 

Part 3 of the Children and Families Act 2014, which sets out schools’ responsibilities for 
pupils with SEN and disabilities 

The Special Educational Needs and Disability Regulations 2014, which set out schools’ 
responsibilities for education, health and care (EHC) plans, SEN co-ordinators 
(SENCOs) and the SEN information report   

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
http://www.legislation.gov.uk/ukpga/2014/6/part/3
http://www.legislation.gov.uk/uksi/2014/1530/contents/made


 Doc. Ref: BerkeleyPrimary-28-003  
Page No.: 4 of 18 
Doc. Date: Autumn 2019 
 
Commercial 
Uncontrolled if Printed 

 

 

This policy complies with the statutory requirement laid out in the SEND Code of Practice 
0-25 (January 2015) and has been written with reference to the following guidance and 
documents: 

 Equality Act 2010: advice for schools DfE February 2013 

 SEND Code of Practice 0-25 January 2015 

 Schools SEN Information Report regulations (2014) 

 Statutory Guidance on supporting pupils at school with medical conditions (April 
2014) 

 The National Curriculum in England: framework for Key Stage 1 and 2 9July 
2014) 

 Safeguarding Policy 

 Accessibility Plan 

 Teachers Standards 2012 

 

This policy also complies with our funding agreement and articles of association. 

3. Definitions 
A pupil has SEND if they have a learning difficulty and/ or disability that calls for special 
educational provision to be made for them. (SEND Code of Practice Jan 2015) 
They have a learning difficulty or disability if they have: 

A significantly greater difficulty in learning than the majority of others of the same age, or  

A disability which prevents or hinders them from making use of educational facilities of a 
kind generally provided for others of the same age in mainstream schools.  

Special educational provision is educational or training provision that is additional to, 
or different from, that made generally for other children or young people of the same 
age by mainstream schools.  
Some children and young people who have SEN may have a disability under the equality Act 
(2010).  Disability is defined as ‘…a physical or mental impairment which has a long term and 
substantial adverse effect on their ability to carry out normal day to day activities’ In this 
definition ‘long term’ is defined as ‘a year or more’ and ‘substantial’ as ‘more than minor or 
trivial’.  This includes sensory impairments (affecting sight and hearing) and long-term health 
conditions (asthmas, diabetes, epilepsy, cancer etc.).  Children with some of these conditions 
do not necessarily have SEN but there is a significant overlap.  Where a disabled child or 
young person requires SEN provision they are covered by the SEND definition. 

4. Roles and responsibilities 
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4.1 The SENDCO 
The SENDCO also our Deputy Headteacher, Mrs. Maria Vizard 
(sen@berkeley.gloucs.sch.uk) 
They will: 

Work with the Headteacher and SEND governor to determine the strategic development of 
the SEND policy and provision in the school 

Have day-to-day responsibility for the operation of this SEND policy and the co-ordination 
of specific provision made to support individual pupils with SEND, including those who 
have EHC plans 

Provide professional guidance to colleagues and work with staff, parents, and other 
agencies to ensure that pupils with SEND receive appropriate support and high quality 
teaching  

Advise on the graduated approach to providing SEND support 

Advise on the deployment of the school’s delegated budget and other resources to meet 
pupils’ needs effectively 

Be the point of contact for external agencies, especially the local authority and its support 
services 

Liaise with potential next providers of education to ensure pupils and their parents are 
informed about options and a smooth transition is planned 

Work with the Headteacher and governing body to ensure that the school meets its 
responsibilities under the Equality Act 2010 with regard to reasonable adjustments and 
access arrangements 

Ensure the school keeps the records of all pupils with SEND up to date   

 

4.2 The SEN Governor 
The SEN Governor will: 

Help to raise awareness of SEN issues at governing board meetings  

Monitor the quality and effectiveness of SEN and disability provision within the school and 
update the governing board on this  

Work with the Headteacher and Inclusion Manger (SENDCO) to determine the strategic 
development of the SEND policy and provision in the school  

 

4.3 The Headteacher  
The Headteacher will: 

Work with the Inclusion Manager (SENDCO) and SEND Governor to determine the 
strategic development of the  SEND policy and provision in the school  

mailto:sen@berkeley.gloucs.sch.uk
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Have overall responsibility for the provision and progress of learners with SEND and/or a 
disability 

 

4.4 Class teachers 
Each class teacher is responsible for: 

The progress and development of every pupil in their class 

Working closely with any teaching partners (teaching assistants or specialist staff) to plan 
and assess the impact of support and interventions and how they can be linked to 
classroom teaching  

Working with the Inclusion Manager to review each pupil’s progress and development and 
decide on any changes to provision  

Ensuring they follow this SEND policy  

5. SEND information report 
 
5.1 The kinds of SEND provided for  
Our school currently provides additional and/or different provision for a range of needs, 
including:  

Communication and interaction:-this includes children with speech and language delay or 
difficulties, impairments or disorders, specific learning difficulties such as dyslexia, 
dyscalculia, dysgraphia and dyspraxia, hearing impairment and those who 
demonstrate features within the autistic spectrum  

Cognition and learning:-this includes children who demonstrate features of moderate, 
severe or profound learning difficulties or specific learning difficulties such as dyslexia, 
dyscalculia, dysgraphia dyslexia or dyspraxia 

Social, emotional and mental health difficulties:-this includes children who may have 
attention deficit hyperactivity disorder (ADHD),  be disruptive or disturbing, lack 
concentration, be withdrawn or isolated 

Sensory and/or physical needs:- this includes children with sensory, multisensory and 
physical difficulties, for example, visual impairments, hearing impairments, processing 
difficulties, epilepsy   

Moderate/severe/profound and multiple learning difficulties 

In addition to these, there are areas which may impact on progress and attainment which 
are not SEN: 

1. Disability (the Code of Practice outlines the “reasonable adjustment” duty for all 
settings and schools provided under current Disability Equality legislation – these alone 
do not constitute SEN) 

2. Attendance and Punctuality 
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3. Health and Welfare 

4. EAL (English as an Additional Language) 

5. Being in receipt of Pupil Premium Grant 

6. Being a Looked After Child 

7. Being a child of Serviceman/woman 

 

5.2 Identifying pupils with SEND and assessing their needs  
We will assess each pupil’s current skills and levels of attainment on entry, which will build on 
previous settings and Key Stages, where appropriate. Class teachers will make regular 
assessments of progress for all pupils and identify those whose progress: 

Is significantly slower than that of their peers starting from the same baseline 

Fails to match or better the child’s previous rate of progress 

Fails to close the attainment gap between the child and their peers 

Widens the attainment gap  

This may include progress in areas other than attainment, for example, social needs.  
Slow progress and low attainment will not automatically mean a pupil is recorded as having 
SEND.   
When deciding whether special educational provision is required, we will start with the desired 
outcomes, including the expected progress and attainment, and the views and the wishes of 
the pupil and their parents/carers. We will use this information to determine whether, and 
what, different or additional provision needs to be made.  
 
5.3 Consulting and involving pupils and parents  
If parents/carers have concerns about the progress, attainment or welfare of a child they 
should raise their concerns with the Class Teacher.  If concerns continue the Class Teacher 
and/or the parent/carer should raise these concerns with the SENDCO. We will have an early 
discussion with the pupil and their parents when identifying whether a child needs special 
educational provision. These conversations will make sure that: 

Everyone develops a good understanding of the pupil’s areas of strength and difficulty 

We take into account the parents’/carers’ concerns 

Everyone gives consideration to the views, opinions and wishes of the child 

Everyone understands the agreed outcomes sought for the child 

Everyone is clear on what the next steps are 

Notes of these early discussions will be added to the pupil’s record and will be available to 
their parents/carers.  
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We will formally notify parents when it is decided that a pupil will receive SEND support. This 
support may be through grouping, interventions or by implementing a My Plan. 
 
5.4 Assessing and reviewing pupils' progress towards outcomes 

We will follow the graduated approach and the four-part cycle of assess, plan, do, review.   
The class or subject teacher will work with the SENDCO to carry out a clear analysis of the 
pupil’s needs. This will draw on: 

The teacher’s assessment and experience of the pupil 

Formal and informal assessment, both summative and formative 

Their previous progress, attainment and behaviour  

Other teaching partners’/ teachers’/specialists’ assessments, where relevant 

The individual child’s development in comparison to their peers and national data 

The views and experience of parents/carers 

The pupil’s own views 

Advice from external support services, if relevant  

Classroom/pupil observations 

All assessments and progress will be reviewed regularly.  
All teachers and support staff who work with the pupil will be aware of their needs, the 
outcomes sought, the support provided, and any teaching strategies or approaches that are 
required. We will regularly review the effectiveness of the support and interventions and their 
impact on the pupil’s progress. Berkeley Primary School will maintain records of interventions 
over time through provision maps and intervention records. 
 
5.5 Supporting pupils moving between phases and preparing for adulthood 

On transition to secondary school or another setting we will share information with the school, 
college, or other setting that the pupil is moving to. We will agree with parents/carers and 
pupils which information will be shared as part of this.  
Induction days and transition plans are encouraged for all children and additional 
arrangements may be made for children with SEND.  The SENDCO, Class Teacher and/or 
Headteacher will liaise with receiving secondary settings over additional arrangements to 
facilitate a successful transition. 
 
5.6 Our approach to teaching pupils with SEN 

Teachers are responsible and accountable for the progress and development of all the pupils 
in their class.  
High quality teaching is our first step in responding to pupils who have SEN. This is 
differentiated for individual pupils. Assessment for Learning supports planning for different 
attainment groups and helps to inform us which groups may benefit from additional support or 
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specific interventions.  These interventions may be delivered within or outside of the 
classroom, usually by a Teaching Partner. 
Classrooms display visual timetables and include multi-sensory areas/’chill out’ spaces for 
children who benefit from this. 
Children are encouraged to develop and use their own strategies and to work towards being 
independent learners who manage their own behaviours.   
We will also provide the following interventions:  

Circle of Friends 

Maths Interventions 

Reading Interventions 

Phonics interventions 

Dancing Bears 

Lego to Express 

Social Stories 

 

5.7 Adaptations to the curriculum and learning environment  

We make the following adaptations to ensure all pupils’ needs are met: 

Differentiating our curriculum to ensure all pupils are able to access it, for example, by 
grouping, 1:1 work, teaching style, content of the lesson, etc.  

Adapting our resources and staffing  

Using recommended aids, such as laptops, coloured overlays, visual timetables, larger 
font, etc.  

Differentiating our teaching, for example, giving longer processing times, pre-teaching of 
key vocabulary, reading instructions aloud, etc.  

Grouping for some lessons 

Seating arrangements 

Sensory areas/’chill out’ areas 

Using multi-sensory teaching methods to engage all learning styles 

Providing diverse extra-curricular activities and clubs to promote inclusivity and to 
celebrate a range of talents and interests 

 

5.8 Additional support for learning  

We have a team of teaching partners who are experienced in and/or trained to deliver 
interventions such as Lego to Express, Dancing Bears, FIZZY, phonics interventions, basic 
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maths skills development and a range of other strategies.  Where appropriate parental 
involvement to reinforce or contribute to progress through activities at home will be sought. 
Teaching partners will support pupils on a 1:1 basis when their needs indicate that they need 
this level of support to facilitate academic or social inclusion.  This may be for physical, 
academic, behavioural or sensory reasons (or a combination of these).  Inclusion and 
independence is encouraged at all times but we recognise that some children may need 
either short or long-term support to achieve this.  If a child has an EHC plan this will state 
whether they need 1:1 support for some/all of the school day and the rationale and purpose 
for this. 
Teaching partners will support pupils in small groups when a group of children have been 
identified as needing support in the same area of learning, for instance to develop 
understanding of a mathematical concept or spelling strategy, promote friendship groups or 
develop social skills. 
We currently work with the following agencies to provide support for pupils with SEN: 

Advisory Teaching Service 

Educational Psychology Service (now a traded service – since 2013)  

Special Educational Needs and Disabilities Advice Service (SENDIASS) for parent support 

Gloucestershire Hospitals NHS (consultant paediatricians) 

Speech and Language Therapy  

  Occupational Therapy  

  School Nursing Service  

Children and Young People’s Service for Mental Health (CYPS Together Trust)  

Health Visiting Service 

Family Support Workers 

Social Care 

We will work with other agencies and professionals as required and appropriate to meet a 
child’s needs. 

 

5.9 Expertise and training of staff  

Our SENDCO has over 23 years of teaching experience, across all year groups. She has 
worked previously as a SENDCO and has line managed a team of Teaching Partners. The 
SENDCO is allocated 1 day a week to manage SEND provision and inclusion.  
We have a team of teaching partners, including qualified teachers who are trained to deliver 
SEND provision. 
Staff have been trained in lego to express, social stories, attachment, FIZZY, Emotion 
Coaching, Developing a Growth Mindset in Learners and Makaton.  Continual professional 
development is considered a priority at Berkeley Primary School and we work closely with 
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partner agencies to acquire and develop skills in working with all pupils, including those with 
SEND.  Specialist support is employed for any areas of need that arise.  
5.10 Securing equipment and facilities  

Schools may involve specialists at any point to provide advice on early identification, effective 
support and interventions.  This may become necessary if a child makes less than expected 
progress, despite evidence based support and interventions. 

For some needs specialist equipment or facilities may be required.  The school will work with 
partner agencies, such as Health providers, to secure and employment this equipment or use 
of these facilities.  Parent/carers will always be consulted and involved in such provision. 

 

5.11 Evaluating the effectiveness of SEN provision  
Berkeley Primary School is committed to regular and systematic evaluation of the 
effectiveness of its provision.  The governing body reports annually on the quality of provision 
for, and the achievement of, pupils with SEND. The SENDCO reports annually to the 
governing body as part of the evaluation process. 
We evaluate the effectiveness of provision for pupils with SEN by: 

Regular observations of teaching and teaching partner support by the Headteacher and/or 
Inclusion Manager 

Reviewing pupils’ individual progress towards their goals each term 

Reviewing the impact of interventions each term using intervention plans 

Using pupil questionnaires 

Monitoring by the Senior Leadership Team/SENDCO 

The SENDCO maintains a SEN/D Support List which identifies children with SEN or those 
needing monitoring. This list is reviewed termly by the SENCO, Teachers, 
Headteacher and SLT. 

Using provision maps to measure progress  

Holding annual reviews for pupils with statements of SEND or EHC plans  

Scrutiny  of planning and pupils’ work 

Monitoring by the SEND Governor 

The views of parents/carers and pupils 

Outcomes of My Plan, My Plan + and EHC Plans 

 

5.12 Enabling pupils with SEN to engage in activities available to those in the school who do 
not have SEND 
All of our extra-curricular activities and school visits are available to all our pupils, including 
our before-and after-school clubs.  
All pupils are encouraged to go on school trips including any residential trip(s). 
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All pupils are encouraged to take part in sports day/school plays/special workshops, etc.  
No pupil is ever excluded from taking part in these activities because of their SEND. 
The DDA, as amended by the SEN and Disability Act 2001 and The Equalities Act 2010, 
place a duty on all schools to increase-over time-the accessibility of schools for disabled 
pupils and to implement their plans.  Individual schools and the Local Authority have a duty to 
produce accessibility plans and strategies.  
Under The Equalities Act children with medical conditions should be properly supported so 
that they have full access to education, including school trips and physical education.  
Berkeley Primary School complies with its duties under this act and upholds an ethos of 
inclusion for all pupils.  Specialist advice, support and training is sought whenever needed. 
 
 
5.13 Support for improving emotional and social development 
We provide support for pupils to improve their emotional and social development in the 
following ways: 

Pupils with SEND are encouraged to be part of the school council 

Pupils with SEND are also encouraged to be part of clubs to promote teamwork/building 
friendships etc.  

Interventions including Circle of Friends, Build to Express and Social Stories are employed 

All staff provide a listening ear and record concerns on school records 

Parents/carers are encouraged to discuss any concerns, initially with teachers or teaching 
partners and if these concerns continue with the Inclusion Manager/Headteacher  

We have a zero tolerance approach to bullying.   
 
5.14 Working with other agencies  
We currently work with the following agencies to provide support for pupils with SEN: 

Advisory Teaching Service 

Educational Psychology Service (now a traded service – since 2013)  

Special Educational Needs and Disabilities Advice Service (SENDIASS) for parent support 

Gloucestershire Hospitals NHS (consultant paediatricians) 

Speech and Language Therapy  

  Occupational Therapy  

  School Nursing Service  

Children and Young People’s Service for Mental Health (CYPS Together Trust)  

Health Visiting Service 

Family Support Workers 
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Social Care 

Early Help Advisers 

We will work with other agencies and professionals as required and appropriate to meet a 
child’s needs. 

We follow the Gloucestershire’s Guidance for Education and SEND Professionals and the 
Inclusion Manager can access further support through SENDCO cluster meetings. 

 

5.15 Complaints about SEND provision  
Complaints, comments, concerns or questions about SEND provision in our school should be 
raised with the SENDCO or Headteacher in the first instance. In the case of complaints they 
will then be referred to the SEND Governor and considered under the school’s complaints 
policy.  
The parents of pupils with disabilities have the right to make disability discrimination claims to 
the first-tier SEND tribunal if they believe that our school has discriminated against their 
children. They can make a claim about alleged discrimination regarding: 

Exclusions 

Provision of education and associated services 

Making reasonable adjustments, including the provision of auxiliary aids and services  

Complaints about provision made by an EHC Plan or refusal to issue an EHC Plan can be 
made to the First Tier Tribunal as a complaint against the Local Authority.   

In all cases mediation is advised to reconcile differences at the earliest stage possible.  
Berkeley Primary School is committed to providing a happy, inclusive and successful 
education for all pupils and seeks to work with parents/carers to achieve this outcome. 

The SENDCO can be contacted at sen@berkeley.gloucs.sch.uk 

 

5.16 Contact details of support services for parents of pupils with SEN 
Initial support and guidance to other sources of information and support can be found by 
contacting Special Educational Needs and Disability Information, Advice and Support Service 
(SENDIASS) Gloucestershire. 
sendiassglos.org.uk/   or Freephone: 0800 158 3603 or 
https://carersgloucestershire.org.uk/gloucestershire-sendiass/ 
 
5.17 The local authority local offer 
Our contribution to the local offer can be found in Appendix 1 
Information about our local authority’s local offer is published here: 
www.glosfamiliesdirectory.org.uk/localoffer 

6. Monitoring arrangements 
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This policy and information report will be reviewed by the SENDCO, Headteacher and SEND 
Governor every year. It will also be updated if any substantial changes to the information are 
made during the year.  
It will be approved by the governing board.  

7. Links with other policies and documents  
This policy links to our policies on:  

Disability, Equality and Accessibility plan  

Behaviour 

Single Equality 

Intimate Personal Care and Clinical Tasks 
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APPENDIX 1 
 
 

Berkeley Primary School Special Educational Needs and Disability Local Offer 
 
 

This document provides information about the support Berkeley Primary School offers to children with 
Special Educational Needs and Disabilities (SEND). Berkeley Primary School aims to support all 
children including those with SEND to reach their full potential. Currently we support children with the 
following needs:  
 

 Moderate Learning Difficulties  

 Communication and Interaction Difficulties  

 Social, Emotional and Mental Health difficulties 

 Autistic Spectrum Disorder and Asperger’s Syndrome  

 Visual Impairment  

 Specific Learning Difficulties  

 Physical and Medical needs  

 Hearing Impairment  

 Sensory Impairment  

A Graduated Approach to SEN Support (Please refer to our Graduated Response Booklet) 

In line with the Code of Practice (January 2015), the school adopts a graduated response to 
meeting pupils’ needs: 

Assess - A clear understanding of a child’s needs is a critical precondition to planning effective 
strategies, creating appropriate provision and influencing the adjustments to teaching that will 
lead to good progress and improved outcomes. Assessment comes from a range of sources 
e.g. teacher’s assessments; pupil’s progress, attainment and behaviour; the views and 
experiences of the parents; the pupil’s own views; and advice from external agencies. 

Plan - Once the need for SEN Support has been identified the first step in responding to the 
pupil’s identified need is to ensure that high quality teaching, differentiated to the pupil’s needs 
is in place. If necessary the SENDCO or specialist member of staff may help the class teacher 
to make the necessary adjustments. At this point additional or differentiated provision targeted 
at these key areas can be planned. 

Do - The class teacher is placed at the centre of the day to day responsibility for working with all 
pupils, including those with identified SEN. The teacher will work closely with any other 
teaching staff involved in the planning and assessment of the targeted interventions and 
provision. 

Review - Robust tracking of progress will take place termly, assessing if the planned outcomes are 
being met. These reviews take place during SEN Surgeries, Pupil Progress Meetings, PP/IBP 
(Personal Plan/Individual Behaviour Plan) Reviews and EHC Plan Reviews. The following are 
some of the key considerations taken into account: 

Has the pupil achieved the agreed targets? Is the gap narrowing? 

What is the evidence from day to day tracking? 
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How have the pupil and parents responded to the provision?  

What changes are needed to support provision and the next steps in learning? 

How Berkeley Primary School Identifies Children with SEND 
 
When children have already been identified with SEND before they attend our school we liaise with 
the people who already know them, e.g. Nursery/pre-school staff, Family Support Worker, Health 
Visitor or the previous school, and use the information already available to identify what their SEND 
will be in our school and how best to manage it. Children in school are assessed regularly by the 
Class Teacher both formally and informally using level descriptors. Class Teachers meet regularly 
throughout the academic year with a member of Senior Leadership to ensure all children are making 
good progress. Children whose progress and achievement fall significantly below expected levels will 
be considered for SEND intervention by the Class Teacher and Special Educational Needs 
Coordinator (SENDCO) 
How will I know if staff have concerns? 
 
 If Special Educational Needs or additional needs are identified the Class Teacher will arrange a 
meeting with the parent/carer to discuss and plan the way forward. This may entail writing a plan of 
action. At this point permission may be sought to engage outside agencies such as Speech and 
Language Therapists, Occupational Therapists, etc.  
 
Who are the staff involved?  
 

 Class Teacher and Teaching Partner  

 Senior leadership team 

 SENDCO 

 

  
 
 
What should I do if I think my child has SEND? How do I raise my concerns?  
 
In the first instance parents should meet with the Class Teacher as they know your child best and 
have primary responsibility for their progress. If you still have concerns you are welcome to meet with 
our SENDCO, or the Headteacher. If you are still concerned you can contact the SEND Governor.  
 
How does Berkeley Primary School teach and support children with SEND?  
 
Berkeley is committed to “High Quality First Teaching”. This means all lessons are differentiated 
appropriately (achievable work is set for pupils/groups according to their ability). Children identified as 
having SEND Support will have a “My Plan” which will detail their needs and planned support to 
achieve the agreed outcomes. Class Teachers identify specific work/interventions according to the 
specific needs of the children; currently this may include  
 

 In class support  

 Small group work with teacher/Teaching Partner 

  Withdrawal in small groups or individually  
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 Published support schemes e.g. Dancing Bears 

 Home to School Books  

 Clubs 

 Risk Assessments  

 Individual targets (MY PLAN)  

 FIZZY –Fine and gross motor skills development programme  

 Speech and Language Support  

 For children with an EHC Plan there is the additional involvement of outside professionals 

whose advice is then targeted at the specific child in a My Plan or My Plan + to aid them in 

their learning and/or social development.  

 

How will I know how well my child is doing?  
 
Your child’s progress is assessed regularly. You will be invited to meet with the Class Teacher 
regularly to help review your child’s targets and contribute to planning new ones. “My Plans” are 
reviewed termly (every 6 weeks). You will be sent copies of the  “My Plans and the  “My Plan” reviews 
and annual school reports. You are welcome to arrange to discuss any concerns with the Class 
Teacher or SENDCO at other times.  
 
Who will be working with my child?  
 
The Class Teacher has primary responsibility for daily provision for children with SEND through their 
planning and assessment. The Class Teacher will plan interventions which they or a Teaching Partner 
may undertake with an individual or a small group. Other people or external agencies that may be 
involved include:  
 

 Advisory Teachers  

 Educational Psychologists  

 School nurse  

 Physiotherapist  

 Occupational Therapist 

 Speech and Language Therapist  

 Children and Young People’s Service (CYPS)  

 Other agencies according to need 
 
How does the school assess and evaluate the provision arranged for a child and the progress 
that they are making?  
 
Intervention evaluations are completed by staff leading additional support. P-levels and progression 
guidance are used to measure progress for some SEN pupils. National curriculum levels are used to 
measure progress for some pupils with continuous assessment. Termly progress meetings are held 
with the Class Teachers and a member of the Senior Leadership Team. School pupil tracker is used to 
record and monitor assessment data for the core subjects.  My Plan or My Plan + reviews and Annual 
Reviews of EHC Plans are held for the appropriate SEND pupils. Discussions are held with 
parents/carers at parent consultation meetings and throughout the year as needed. 
 



 Doc. Ref: BerkeleyPrimary-28-003  
Page No.: 18 of 18 
Doc. Date: Autumn 2019 
 
Commercial 
Uncontrolled if Printed 

 

 

How are the staff in school helped to work with children with SEND and what training do they 
have?  
 
Staff receive Continuing Professional Development (CPD) to support children with SEND on a regular 
basis. Our staff have attended training on Attachment Disorder, Safeguarding Children and Young 
People, intervention programmes for curricula and social skills development, EPI Pen use and First 
Aid. Individual teachers and Teaching Partners attend training courses run by outside agencies that 
are relevant to the specific needs of children in their class, e.g. ASD, FIZZY.   
The SENDCO will support the Class Teacher in planning and resourcing for children with SEND in 
their class. 
 
What extra pastoral support is offered to children with SEND and what measures are in place 
to prevent bullying?  
 
Children with social, emotional and mental health difficulties are able to spend time with an 
experienced Teaching Partner or the SENDCO for extra support. This may be for personal counselling 
or group activities to enable children to integrate fully into school life. Our school has a policy of zero 
tolerance towards bullying. Please see our Anti-Bullying Policy for further information.  
 
How have we made the school accessible to children with SEND?  
 
Our school is on one level and is accessible by wheelchair. There is an accessible toilet. We aim to 
ensure that all SEND children have equal access to all aspects of school provision including extra-
curricular activities. All school trips including residential trips are all available to all pupils with any 
extra SEND provision being made where needed.  
 
How are children with SEND supported to transfer to another school? 
 
 If your child is moving to another school we will contact the school SENDCO/Inclusion Manager and 
ensure they are aware of any special support your child may need. We will pass on all information and 
records we have about your child. We can arrange extra transition visits particularly when transferring 
to secondary school. We encourage the pre-school children to attend several visits in the summer 
before they begin school. When children move to a new year group within school all information is 
passed onto the new teacher and a planning meeting will take place. Some children will receive extra 
support to help prepare them for the transition. 

 


